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Logging in to Google Classroom

@ Go to https://classroom.google.com and click on the “Sign In” button
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Once you have joined you will see all the
classes you are part of:

laptop or computer view Mobile device view
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There are other areas to your classroom. To view

Th e C ‘ a SS rO O m your classwork, click on the CLASSWORK tab.

= TestClass Strean Clasyard Froaciy

Test Class

Click the three lines
to view your other
classrooms

WARNING
THIS IS NOT TO BE USED AS A CHATROOM. Misusing or abusing the stream
will result in you being muted and other sanctions.

The first page you
will see is the
stream.

This is where you
will find the latest
announcement
from your class
teacher and other
class members.
THIS IS NOT TO BE
USED AS A
CHATROOM.




The Classwork Tab

= Year 8 Master

All topics

Extra Material and A..

Unit 1: The Schoal N...

Unit 2: E-Safety

Uz Digital Gaming

Mt Represe..

The topics you have
covered throughout
the year will appear

dware an...

down the left hand
side

Your work will be
organised into

Stream

Extra Material and Assistance

[¥) Google Calendar [] Class Drivefold

Here you will find
instructionsto any
tasks and any

@ Getting Microsoft Office at Home

Unit 1: The School Network

assignments that
need completed.

It is importantthat
you try to submit

@ UO1LO1: LESSON - Computers and the Scho...

@ UO1LO1: HOMEWORK - Complete Plenary Q...

SPS  your assignments
on time —the “DUE
Edited 29 Au DATE” will appear
here beside the

instructions.



The assignment icon tellsyou there is

work to be done and should be
completed.

Opening Assignments

Spreadsheet Section 5 - Understanding Che... No due date ¢

Posted 20 May

The due date will
appearin here. In
When you click on this example, no
an Assignment, it 2018 Q7.doc 2018 Q7.pdf due date was
will open a preview v Word v PDF given.
of the task.

mload the spreadsheet question. Complete all parts of the questions, pay attention to the number of mark
question. Submit your completed answers and click 'hand in'.

View assignment

You can see in this assignment, there

are also attachments. It is importantto

Clicking on ‘View assignment’ will
open a more detailed view.

read these attachmentsin full before
attemptingthe work.




. . Only when
VleW ASSIgn ments If you would like to or need to handin a RIERTL
completely
finished your
work should
you press
Mark as done

IR cadsheet Section 5 - 100 points | i orsubmit. If
you have

GRS E O derstanding Check (Test) Y o crene oressed this

and all ANYA GREER 20 May by accident
4

attachmentsthat R

ou Can
are re I ated to th e preadsheet question. Complete all parts of the questions, pay attention to the number of marks for each question. y
mpleted answers and click ‘hand in". ( (v
o unsubmit

document such as Microsoft Word, click on
the + Add or create button and select FROM
FILE

assignment.
2018 Q7.doc 2018 Q7.pdf Private comments

Word PDF
g £

Class comments

A better way to communicate with your

teacher is by using this ‘private comment’
message.
This goes straight to the teacher and no one
else in the class can see it!

Everyone in the class can see the class comments made.
Remember the rule about the stream earlier? Don’t use this
as a chatroom!




Your work Assigned

4+ Add or create

Private comments




Your work Assigned

+ Add or create
4y Google Drive -

[ File

Let’s get it uploaded!

* On the Assignment screen,
select Add or Create > File

Create new

h Docs

Slides

* From here, Click on the
UPLOAD tab and then press
BROWSE. Now you can seleCt g ummrmpmormmrm sheete

B
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* You can upload multiple
documents if you need to
here.




Your work Assigned

v SUbmitting the Work

Text

+ Add or create

 To fully submit the work, you need

to press Hand in for the teacher to
see it.

* You can always ‘Unsubmit’ work if
you need to alter or select a
different document to upload. Your work Assigned

Ski Trip.txt
* You can also Delete an upload by Text

pressing the X next to the file you
wish to remove from your upload.

WARNING

It is very important to delete any work here that isn’t your final submission and to only include work you want marked for
this assignment. DO NOT GROUP RANDOM DOCUMENTSHERE. THEY SHOULD ONLY RELATE TO THIS SPECIFIC ASSIGNMENT




